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Foreword by RE Kt Dean White
Provincial Prior

“I am delight to introduce this appeal which is a first within our fantastic Order. In 
support the Nursing School at the St John of Jerusalem Eye Hospital we are ensuring 
the future of that great endeavor. Irrespective of the skill of the Doctors it is the 
nurses who provide the round the clock care and ensure that our patients can return 
to their communities to carry on with the rest of their lives. 

My wish is that you relish the fundraising events, please attend them and enjoy the 
companionship that this shared endeavor will bring. Thank you, Brother Kinights, for 
striving to ensure we reach our goal. 

If after reading this guide, questions still remain, please talk with our provincial Charity 
Rep, E Kt Jamie Ingham Clark, who will try to happily fill in any gaps. 

I am proud of you all and offer my warmest thanks to each and every one of you for 
supporting this unique appeal. I am, of course, also indebted to Jamie, whose original 
initiative it was and look forward to receiving news of your fund raising triumphs."

RE Kt Dean White
Provincial Prior for Oxfordshire, Berkshire and Buckinghamshire
March 2026



Personal Donations 
Regular donation: 

 The donor must complete details of the
account to be debited and sign and date
the Direct Debit mandate at the top of
the form.

 Enter the following details:
o Amount
o Frequency
o Length of the Direct Debit

Instruction.
 Fill in the personal details and tick the

Gift Aid box if applicable
 Send the completed form to the Relief

Chest office.

By post: 

Online: 
 Set up a Direct Debit Instruction by visiting: https://donate.mcf.org.uk/donate-relief-chest/

enter KT1070 as the Chest number

Quick link: 

By telephone: 
 Call our dedicated line on 020 3146 3345 (Open Monday to Thursday 9:30am to

4:30pm, Friday 9:30am to 3:30pm)
 The donor must have the following details to hand:

o Full name and Address
o Bank account number and sort code
o Donation amount, frequency and duration of Direct Debit
o Relief Chest number (KT1070) into which your donation is to be made
o Details of your Lodge/Chapter

 Please note that calls will be recorded in accordance with Direct Debit & Gift Aid rules.
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Personal Donations 

Single donation by: 

 Complete the Single Donation form or
Combined Single & Regular Donation form.

 Make all cheques and vouchers payable to
“The Relief Chest Scheme”

 If the donor wishes to Gift Aid the donation,
the following details must be completed:

o Full name and Address
o Tick the relevant box
o Date the form.

 Enter the Preceptory number to be
credited.

 Post the completed form and cheque to the
Relief Chest office.

Cheque: 

 Post: Complete card details and the amount to be
donated.

o If the donor wishes to Gift Aid the donation, the
details as listed above must be present

o Post the completed form to the Relief Chest
Office.

 Telephone: Donations can be made by calling
020 3959 2807 (open Monday-Thursday
9.30am-4.30pm, Friday 9.30am-3.30pm).

ü Online: Card donations can be made by visiting
https://donate.givetap.co.uk/f/masonic-charitable-foundation/kt1070-provincial-priory-oxon-berks--and--bucks

 Credit/Debit card: 



- Scan QR code below
- enter amount
- enter personal details
- enter address
- enter Preceprtory name and

number
- pay by card/mobile/Google pay
- confirm gift aid declaration

QR Code:

Donations can be made using a smart phone by 
scanning the QR code below.
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Important -for Honorifics purposes please enter 
PRECEPTORY NAME AND NUMBER 
Under Lodge/Chapter field

Online:

https://donate.givetap.co.uk/f/masonic-charitable-foundation/kt1070-provincial-priory-oxon-berks--and--bucks



Preceptory or Other Unit Donations: 

ü Complete a Miscellaneous Payment Form
ü Write Preceptory name and number in the Description box
ü Make a cheque is made payable to “The Relief Chest Scheme” 

or
ü Make the payment by bank transfer
ü Send the completed form and cheque to the Relief Chest office
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Account Name: The Relief Chest Scheme 
Account Number: 02585235
Sort Code: 18-00-02
REF: KT1070/Preceptory name/number 

Bank Transfers : 
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Donating from a Relief Chest: 
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Relief Chest Scheme contact details:
Queries on;
QR code/Online donations: 
Jack Coventry
Email: jcoventry@mcf.org.uk
Telephone: 020 3146 3349

Regular donations:
Ashraf Muwawu
Email: amuwawu@mcf.org.uk
Telephone: 020 3959 2807

Donations from a Relief Chest:
Karon Chatterton
Email: kchatterton@mcf.org.uk
Telephone: 020 3146 3348

Postal and Bank transfers:
Mitchell Huett
Email: mhuett@mcf.org.uk

General queries:
Telephone : 020 3146 3352
Email: reliefchest@mcf.org.uk

Address: Relief Chest Scheme| 60 Great Queen Street| London | WC2B 5AZ 

https://www.pglwilts.org.uk/charity/masonic-charitable-foundation/wiltshire-2028-festival
jcoventry@mcf.org.uk
amuwawu@mcf.org.uk
kchatterton@mcf.org.uk
mailto:reliefchest@mcf.org.uk


Thank You 

The nursing school is a vital part of the operations of the St John of Jerusalem Eye 
Hospital Group. It has been training nurses in one form or another since 1960. This 
resource is not only for the Hospital but is the only opthalmic nursing school in the region 
and therefore serves the.  whole community. This initiative shows the innovative ways in 
which the KT has cooperated with the Eye Hospital over more than 100 years. Supporting 
the Sir Stephen Miller Nursing School ensures not only a supply of well trained nurses for 
the operations of the Eye Hospital but also ensures continuing care for the whole region 
for years to come.

On behalf of the patients, staff and Board of the St John of Jerusalem Eye Hospital Group, 
I would like to thank each and every one of the OBB KT province who has in the past and 
will contribute to this great cause. Feel assured that what you do now will change the lives 
of those living with the ever present threat of losing their eyesight in this region.    
 Jamie Ingham Clark, KStJ, PGtSwdB
Trustee, SJEHG

7 

https://www.pglwilts.org.uk/charity/masonic-charitable-foundation/wiltshire-2028-festival
mailto:reliefchest@mcf.org.uk
Jamie Ingham Clark
Cross-Out

Jamie Ingham Clark
Cross-Out

Jamie Ingham Clark
Inserted Text
e


	Blank Page
	Blank Page
	RCS Records Management Policy draft1-jan23.pdf
	Blank Page
	Blank Page
	Blank Page
	RCS Data Protection Guidance - AUG 2022.pdf
	Contents
	Introduction
	What does it mean if you are a controller?
	What does it mean if you are joint controllers?
	Risk-assessing data breaches
	When do we need to tell individuals about a breach?
	What breaches do we need to notify the ICO about?
	How much time do we have to report a breach?
	Does the UK GDPR require us to take any other steps in response to a breach?

	Relief Chest Scheme’s Responsibility towards personal information
	Staff Responsibilities towards personal information
	Simple check list to ensure you comply with Data Protection Rules
	Here are a few reminders of good general password practices:
	 Never write down a password. If you do, be sure to shred details as soon as possible
	 Use letters from a phrase or song lyric

	RCS Data Protection Guidance COVER PAGE Sep22.pdf
	Introduction
	GDPR \ Data Protection Act 2018
	Second principle - Obtaining and processing personal data for specified and lawful purposes
	Third principle - Ensuring data is adequate, relevant and not excessive.
	Fifth principle - Personal data processed is kept no longer than necessary.
	Sixth principle - Personal data is processed in accordance with the rights of the individual.

	Data protection officers
	Privacy by Design
	Personal data breaches
	Key definitions of the Data Protection Act
	Relief Chest Scheme Privacy Policy
	The Relief Chest Scheme is committed to ensuring the privacy of personal information we collect from our donors and Relief Chest representatives. This Privacy Policy sets out how the Relief Chest Scheme protects personal and other information provided...
	PURPOSE FOR PROCESSING PERSONAL INFORMATION

	The Relief Chest Scheme’s Responsibility towards personal information
	Staff Responsibilities towards personal information
	Statement of Responsibilities for Relief Chest Representatives
	Simple check list to ensure you comply with Data Protection Rules
	Passwords
	Here are a few reminders of good general password practices:
	Specific Methods for Selecting Good Passwords

	Matrix info for GDPR 7 July 18 POST .pdf
	Post

	Matrix info for GDPR 7 July 18 ONLINE.pdf
	Online

	Matrix info for GDPR 7 July 18 TELEPHONE.pdf
	Telephone

	RCS Data Protection Guidance - 1st DRAFT 14JUNE2018.pdf
	Introduction
	GDPR \ Data Protection Act 2018
	Second principle - Obtaining and processing personal data for specified and lawful purposes
	Third principle - Ensuring data is adequate, relevant and not excessive.
	Fifth principle - Personal data processed is kept no longer than necessary.
	Sixth principle - Personal data is processed in accordance with the rights of the individual.

	Data protection officers
	Privacy by Design
	Personal data breaches
	Key definitions of the Data Protection Act
	Relief Chest Scheme Privacy Policy
	The Relief Chest Scheme is committed to ensuring the privacy of personal information we collect from our donors and Relief Chest representatives. This Privacy Policy sets out how the Relief Chest Scheme protects personal and other information provided...
	PURPOSE FOR PROCESSING PERSONAL INFORMATION

	The Relief Chest Scheme’s Responsibility towards personal information
	Staff Responsibilities towards personal information
	Statement of Responsibilities for Relief Chest Representatives
	Simple check list to ensure you comply with Data Protection Rules
	Passwords
	Here are a few reminders of good general password practices:
	Specific Methods for Selecting Good Passwords




	Blank Page
	Relief Chest Retention Schedules JULY 2022 SAS updated.pdf
	Relief Chest– Retention schedule for documents
	BACS reports statements (sent electronically to Bank)
	AUDDIS and other BACS reports
	CB
	BS/PB


	Blank Page

	Blank Page
	Blank Page
	Freemasonry Gives Fundraising platform guide.pdf
	Blank Page

	Blank Page
	Blank Page
	Blank Page



